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College Credit Plus Overview 

Welcome to College Credit Plus (CCP) at Marion Technical College (MTC). The CCP program 
provides a wonderful opportunity for students in grades 7-12 to earn college credit.  Courses 
are available on our campus, online, and at many area high schools.  Students/families may 
choose to take advantage of CCP and earn dual credit for high school and college, with the 
funding paid by the school district or state (Option B). Or they may choose to earn only college 
credit (Option A), Option A requires students/families to pay for all tuition, books, fees, and 
course materials.  Both options require students to test at a college-ready level.  For additional 
information on MTC’s CCP Admission requirements, please see the College Credit Plus 
Admissions Criteria page. 

Students accepted into the College Credit Plus program at MTC are expected to follow the 
same policies and procedures as any other student on campus. e s re to note the olicy 
on la iarism  MTC’s College Catalog and the College Rules & Administrative Policies/
Procedures can be found here: 
http://www.mtc.edu/catalog/newcatalog/collegecatalog.pdf 
http://www.mtc.edu/about/rulespdfs/MTCPolicyBook.pdf 
The decision to take college courses while still in middle/high school may not be an easy one.  
It is an opportunity for an honest discussion with parents and school counselor about the 
responsibilities of a college student vs. that of a middle/high school student.   
Some benefits: 

• The program is free.  Students save time and money hile earnin  colle e credit
that is guaranteed to transfer to a  or 4 year public institution in Ohio.

• Students have the opportunity to take challen in  courses not available at their
high school.

• There is often greater flexibility with a college schedule.  Student schedules are set on
an individual basis during advising appointments.  Some students are only on campus
two days a week, and are still able to participate in extracurricular activities at their
school.

• Reduce college debt.  Though students may not yet fully understand, the cost of earning
a college degree can be high.  Talk to parents/ teachers/ school counselors about college
debt to help understand how CCP courses can reduce overall college debt.

• Freshman scholarship eligibility remains unchanged.  Although students may transfer
into a college with advanced standing, they are still eligible for freshman level
scholarships, further reducing college debt.

• Earn dual credit.  College courses may count for high school and college credit.
• t dents are better prepared for college.  Students taking a class, or classes,

through the CCP program have a better expectation of college rigor and what will
be expected.
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• Taking college classes on the high school campus allows students to remain in the
school, not travel, stay with friends, all while still earning college credit.

Some things to consider: 
• College schedules don’t always align with high school/middle school schedules; snow

days, two hour delays, holidays, and school breaks may all be at different times. The 
student is expected to follow both their high school calendar, and the college calendar. 

• The student is expected to communicate with all college faculty and staff.  Self-advocacy
is essential to the success of any CCP student. 

• Some terms may be condensed and have varying start and end dates.  Courses in the
summer are often offered on an accelerated schedule, which increases the rigor and 
time required for success in each class. 

• High school graduation, class rank, and scholarships can be affected if you do poorly in,
or fail a class. 

• The college will not alter course content because you are a minor, even if the class is taught at
the high school. 

• Your college transcript begins with the courses you take as part of the College Credit
Plus program.  Some highly competitive schools may look back at state systems to find 
records of early college enrollment. 

The first step to participate in College Credit Plus is to be sure that the student has turned in 
the Letter of Intent to their school counselor, or guidance office.  This is a requirement by the 
state, and must be done each year they plan to participate in College Credit Plus, by April 1. 
Students should contact their school if they've missed the deadline, or to find out specific 
details and requirements on how their school’s CCP program is handled. The school will  guide 
them on next steps. 

From the Ohio Department of Higher Education: 

“Ohio’s College Credit Plus program can help students earn college and high school credit at 
the same time by taking college courses from community colleges or universities. The purpose 
of this program is to promote rigorous academic pursuits and to provide a wide variety of 
options to college-ready students. Taking a college course from a public college or university is 
free. That means no cost for tuition, books or fees. If you choose to attend a private college or 
university, you may have limited costs.  

Your high school may have an agreement with a local college for specific courses; however, you 
can choose to take College Credit Plus courses from any college that offers a course that would 
benefit your future. This could include online courses.” 

For more information on College Credit plus, please visit  htt s ohiohi hered or cc
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CCP Quick Steps 

CCP Night

Attend CCP Night/Information Session at your high school or on the Marion Technical
College Campus. (Information sessions are held yearly between October 1 and February 15.)
Submit your Letter of Intent to Participate in College Credit Plus to the high school office.

Apply

Submit CCP application online: https://mtc-uga.edu.185r.net/survey/?id=104
Paper applications are also available.
High school transcript, counselor approval, and test scores will be needed to complete the
application.

Acceptance

Look for a decision letter from Marion Technical College's Office of Admissions to arrive in
the mail.

Choose
Classes

Talk to the school counselor about classes available at your high school.
Meet with an advisor at MTC for classes on campus or online.

Orientation
Review MTC CCP online orientation information and CCP Handbook

Books

For classes at high school locations, the high school will provide students with books.
For classes at MTC or online, follow the book ordering instructions in the CCP Handbook.



Back to Top 

Frequently Asked Questions 

• Can I participate?
If you are an Ohio student in grades 7-12 you can apply for College Credit Plus admission. The college 
will admit you based on your college-readiness in one or more subject areas. Your school counselor can 
help you understand your options, deadlines, and how to proceed. You may not participate in the 
College Credit Plus program after yo 've rad ated from hi h school. 

• How do I start?
Talk with your school counselor about what steps need to be taken at your school, and attend your 
school’s CCP Night. (Refer to our Quick Steps page) 

Step 1: Complete the Letter of Intent to Participate in College Credit Plus. This needs to be done 
each year, and is to be submitted to your school counselor by April 1. Here is a link to the form 
provided by the state of Ohio: 
https://www.ohiohighered.org/sites/ohiohighered.org/files/uploads/CCP/CCP_Intent-to-
Participate-Form_Public.pdf 
Step 2: Apply for admission to Marion Technical College.  The online CCP application can be 
found here: https://mtc-uga.edu.185r.net/survey/?id=104 
Follow the Quick Steps for additional steps to enroll in the CCP program. 

• What is the difference between a Drop and Withdraw?
Students can Drop a course by the Census Date a ro imately t o ee s after classes e in and it 
will appear as if they never attended  there will be no transcript entry, and no charges will be 
accrued.  Students can Withdraw from a course later in the term.  The last day to withdraw from a 
class is typically around the tenth week of a sixteen week 
term, check the MTC calendar for specific dates each term.  If a student Withdraws from a course, a W 
will be listed for that course on their transcript, it will not impact their GPA, but charges will be applied 
to their  account.  st dents may e res onsi le for re ayment to their school district  All course 
withdraws must be done via email, or on campus through the Office of Student Records. Contact Wendy 
Main in the Office of Student Records at 740-389-4636 Ext. 4002, or by email at mainw@mtc.edu. 

• What is a prerequisite?
A prerequisite is a course, or condition that must be met before you can register for a subsequent 
course. Students must meet course prerequisites before moving on to higher level courses. They may 
also need to pass a placement test as part of a prerequisite for a course.  Check with your advisor if you 
have questions about prerequisites. 

• How do I schedule my classes?
If you are interested in taking classes offered at your high school, talk to your school counselor.  If you 
are interested in taking classes offered at MTC or online,  contact Ellie Hess at MTC, 740-386-4132, to 
schedule an advising appointment. 



Back to Top 

• How do I get my midterm grades for my high school?
CCP students may need to show their midterm grade(s), here are two options:  

1) Email your professor and request your current grade.  (Some high schools have forms that can
be scanned and emailed.) Forward the response to your school counselor. 

2) Login to your Canvas account and print or screenshot your current grades to submit to your
school counselor.

• As a CCP student, what do I do when I graduate from high school?
nce yo  rad ate from hi h school, yo  are no lon er eli i le for the  ro ram   During your last 

advising appointment to schedule classes through CCP, alert your advisor that you will be graduating 
from high school. Your advisor will go over the steps CCP students take to ecome a general 
admission MTC student.  If it’s been more than one year since you have taken college classes at MTC 
through the  program, or you want to prepare for an advising appointment after you’ve 
graduated, you will need to reapply to the college as a general student.  The general application can 
be  found here:htt s mtc a ed r net s rvey id

How do I order my MTC transcripts?•
To order official Marion Technical College transcripts o to o r e site at

mtc ed  and nder the Current Students dro do n men , select 
Records and Registration  he lin  to order transcri ts ill e located 
on that a e

• When are grades due?  (Faculty)

Classes taught at the high schools by MTC or high school faculty follow the MTC Matriculation 
Calendar. Please follow due dates sent by your course coordinator. rade Su ission nstructions 
can be found in that section of this handbook.

• Other FAQs
For other College Credit Plus FAQs, including information about how courses taken through CCP will 
transfer, please visit the Ohio Department of Higher Education’s CCP page.  Their FAQ page is updated 
regularly and addresses common questions from CCP students.  You can visit their site by clicking the 
link here: https://www.ohiohighered.org/ccp/faqs 



Contact Information 

College Credit Plus Program 

Dr. Chad Schneider 
Dean of Arts & Sciences 
740-389-4636 Ext. 4196  schneiderc@mtc.edu 

Ellie Hess 
Administrative Assistant, Arts & Sciences and College Credit Plus 
740-389-4636 Ext. 4132  hesse@mtc.edu 

Tiffany Wade 
Director of College Credit Plus Program 
740-389-4636 Ext. 4137  wadety@mtc.edu 

Caleb Martin 
College Credit Plus Coordinator 
740-389-4636 ext. 4207  martinc@mtc.edu 

Terri Martin 
Administrative Assistant, Business, Technologies, Public Services, and 
College Credit Plus  
740-389-4636 Ext. 4014  martint@mtc.edu 

Mandy Knight 
Transfer and First Year Advisor 
740-389-4636 Ext. 4019  knightm@mtc.edu 

(For common questions, see additional contact information on the next page.) 

a  t  p



College Credit Plus students, parents, school counselors, and other district staff work 
with many areas of the college. In order to navigate that process we’ve compiled a 
contact list based on department.  See area contacts below for common questions. 

• Arts & Sciences Department and College Credit Plus
o Administrative Assistant, Ellie Hess

� 740-386-4132  email hesse@mtc.edu
• General CCP questions and directory help.  Ellie will direct calls

and emails to the area needed if not listed below.
• Scheduling advising appointments (scheduling classes on campus)

o Dean of Arts & Sciences, Dr. Chad Schneider
� email schneiderc@mtc.edu

• Faculty information – credential requirements

• Office of Admissions
o Enrollment Services Receptionist, Amy Krzysiak

� 740-389-4636 Ext. 4113 email krzysiaka@mtc.edu
• Application questions

• Office of Student Records
o Student Records & Retention Specialist, Wendy Main

� 740-389-4636 Ext. 4002 email mainw@mtc.edu
o Drops and Withdraws (All course withdraws must be done via email,

or on campus through the Office of Student Records.)
o Assistant Registrar, Carey Wolf

� 740-389-4636 Ext. 4104 email wolfc@mtc.edu
o Transcripts (available online)
o Rosters (for high school counselors)

• Business Office
o Student Accounts Specialist, Kristina Walters

� 740-389-4636 Ext. 4172 email waltersk@mtc.edu
o Bookstore credits (please refer to our eCampus book ordering

instruction page)
o Book ordering (School Counselors)

• Help Desk, IT
o 740-389-4636 Ext. 288 email helpdesk@mtc.edu

o IT access questions (If you have forgotten your password, please
refer to the IT and Email Set up page)

a  t  p



Back to Top 

College Credit Plus Admission Criteria 
“Automatic Accept” status is granted based on a student meeting one of the 
following standardized test scores indicating college readiness: 

ACT:   Reading 18 
  English 18 
  Math 20 

ASSET:   Reading 17 

COMPASS:   Reading 80 

Accuplacer: Reading 79 
  Writing/English 86 
  Elementary Algebra 70 

*Students still need to meet any individual course prerequisite requirements.  Automatic Accept status
allows students to take any college courses with no prerequisites. 

Multiple Measures Review: 
tudents who do not meet the minimum scores above, t have scored in a 

ran e close to the minim m score re irements as determined y , may 
e eli i le for a ultiple easures review  fter revie  some st dents may 
e acce ted ased on alternate alifyin  criteria  evie s will be conducted 

by the Director of College Credit Plus and/or Director of Admissions and 
Recruitment based on the following: 

• tudent GPA
• End-of-course examination scores
• A writing assessment
• Review of previous college work
• Secondary teacher or counselor recommendation
• Other data as applicable



Accuplacer 
Marion Technical College offers Accuplacer testing to determine a student’s college-readiness. The 
test is offered free of charge, and may be offered at the high school, or taken at MTC in our Student 
Resource Center. An appointment is not needed to test on campus, testing hours are Monday – 
Thursday 8:00am-7:30pm (testing should begin by 5 for the full Accuplacer).  Testing may be 
available at a slightly later time by calling 740-389-4636 ext. 4133. 
Below is an overview of Accuplacer from the Accuplacer website.  If you would like additional 
information, please visit their site at: https://accuplacer.collegeboard.org/ 
ACCUPLACER helps educational institutions address the growing challenge of remediation with 
features including: 

• The ability to input GPA and other variables to allow for placement using test scores as one
of multiple factors.

• A multiple weight measuring tool that allows institutions to apply values to a student’s
background and experience.

• Customized and modularized tests that provide both diagnostic and placement scores that
can align with local, state, and national standards.

• Preparatory tools for students, including free sample questions and practice tests.

Placement Assessments

ACCUPLACER makes it easier for advisors and counselors to determine whether a student is ready 
to take a college-level class, or if they should take transitional or developmental courses prior to 
enrolling.
Our customized placement tests provide results that can align with local, state, and national 
standards. 

Diagnostic Assessments
ACCUPLACER diagnostic assessments provide detailed analysis of a student’s strengths and 
weaknesses in order to enhance college preparedness and academic performance. Untimed and 
available in four subjects, the assessments are designed for use at both high schools and 
postsecondary institutions. ACCUPLACER diagnostic assessments enable institutions to: 

• Assess student preparedness in reading, writing, and math.
• Learn more about a student’s academic strengths and weaknesses while they are still in high

school, transitioning to college, or already attending college.
• Apply academic interventions with greater precision.
• Address student remediation issues and develop tutoring and mentoring strategies early.
• Help students identify which skill areas to focus on for improvement.
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Accuplacer Test Prep 

Accuplacer provides material online,  it can be found on their website: 
https://accuplacer.collegeboard.org/ 

Free Accuplacer practice questions can be downloaded for individuals or 
groups. Several test banks and practice materials can be found at the following 
link: https://accuplacer.collegeboard.org/student/practice 

A web- based study app is also available at this link: 
https://accuplacerpractice.collegeboard.org/login 

The Allen Accuplacer app is available, free, in the iTunes and Android app stores. 

Link for Apple/iTunes:  
https://itunes.apple.com/us/app/accuplacer-testbank-free-test-prep-
questions/id634612652?mt=8 

Link for Android: 
https://play.google.com/store/apps/details?id=com.jquiz.accuplacer&hl=en 

*Prospective College Credit Plus students may test 2 times per term.  Please use
these study guides before testing to allow yourself the best chance for success. 

ac  to o



Student Internet Access and Email Setup 

• Go to:  http://www.mtc.edu
• Select “MyMTC” (top of page)
• Select “MTC Help Desk” ri ht side of a e
• Select “Create or Forgot Password” (left side of page)
• Select “I want to set my password for the first time.”

(students only)
• Enter Username (last name followed by first initial and the

last four digits of student ID)
• For help with user name: https://help.mtc.edu/mm-

faq/m-kb-logonhelp/170-user-nameEnter
• Last 4 digits of SSN
• Enter Birthdate
• Select “Reset Password”
• Set Security Question
• Select “Reset Password”
• Set Password following complexity rules
• Select “Reset Password”

Log into your student email by going to www.mtc.edu and selecting “MyMTC” at 
the top of the page, then select “My Mail” and sign in with the username and 
password created. Or follow this link: https://outlook.com/mtc.edu  

Remember, your username is your last name first initial and last four digits of 
your student ID. Example: John Smith whose student ID is   000-12-3456 will have 
a username of smithj3456 

a  t  p



Canvas Account 
All students will use Canvas, our online Learning 
Management System.  Students log-on to Canvas by visiting 
https://mtc.instructure.com and logging in with their 
normal MTC username and password, or by clicking the 
word Canvas at the top of our homepage, www.mtc.edu. 

For Canvas questions, see below: 

Be sure to follow the initial “IT and Email Setup” 
instructions.  

• Log into Canvas.
• Go to the “?” on the left side of the page.
• Select Student Orientation Course to learn how to

navigate through Canvas.
• You can also select Student Guide if you have specific

questions or need help navigating through Canvas.

For more questions about Canvas got to www.mtc.edu and 
select “MyMTC” top of the page , then select “MTC Help 
Desk” ri ht side of the page . On the next page select 
“Students” on the left side of the page, then “My Courses: 
Canvas” for answers to common questions about Canvas.  

a  t  p



Sign up for important updates from
Marion Tech CCP.

Get information for MTC CCP right on your phone—not on handouts.

Pick a way to receive messages for MTC CCP:

A If you have a smartphone, get push

notifications.

On your iPhone or Android phone,
open your web browser and go to
the following link:

rmd.at/bdfbcg

Follow the instructions to sign up
for Remind. You’ll be prompted to
download the mobile app.

rmd.at/bdfbcg

Join MTC CCP

Full Name

First and Last Name

Phone Number or Email Address

(555) 555-5555

B If you don’t have a smartphone,

get text notifications.

Text the message @bdfbcg to the number
81010.

If you’re having trouble with 81010, try
texting @bdfbcg to (313) 769-4600.

* Standard text message rates apply.

To

81010

Message

@bdfbcg

Don’t have a mobile phone? Go to rmd.at/bdfbcg on a desktop computer to sign up for email notifications.
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Book Ordering Instructions for Students: 

1. Check with your school counselor for book availability. If the school does not have the book,
continue to Step 2. 

2. Follow IT and Email Set- up instructions to set up your MTC email account.

3. Sign into your MTC student email by going to www.mtc.edu select “MyMTC” (top of the page), then
“My Mail” (bottom of the page), and log in using your username and password. 

4. After registration look for an email in your MTC student- email account from
“bookstore@ecampus.com” with your Login and Password for eCampus.com.  This will likely be found 
in the “Other” folder.  

Sample email: 

Dear MTC Student, This email is to inform you that Marion Technical College issued a book voucher in your name to be 
used through the Marion Technical College Virtual Bookstore to purchase your textbooks. To use your book voucher, 
please Login at Checkout using the information below: Email Address (Login): MTCSTUDENT1111@mtc.edu Password: 
(Password Here) Your available credit is as follows: Credit Loaded: $800.00 Amount Available: $800.00 Expiration Date: 
06/01/2017 Please click on the following link to be directed to the Virtual Bookstore and place your textbook order: 
http://mtc.ecampus.com On the payment screen, your book voucher will be automatically applied to your order. If your 
book voucher does not cover the entire cost of your textbooks, you are required to provide a credit card to cover the 
remaining balance. Once your order is placed, please print and keep your Order Confirmation. If necessary, this 
confirmation contains the information needed for Customer Service to look up your order. If you have questions, please 
contact our Virtual Bookstore Customer Service Team by email: bookstore@ecampus.com; or by phone: 1-877-284-6744. 
Thank you, Marion Technical College Virtual Bookstore. 

5. Go to the Virtual Bookstore website at www.mtc.ecampus.com

6. Click on Order Textbooks (middle left of page) Select term, course dept., course code, section. This
information can be found on your schedule, or registration confirmation email. 

7. Proceed to checkout. Use the Login and Password provided in the email from eCampus.

8. If you’d like to rent textbooks you can using a credit card/PayPal (Homeschooled or self-pay
students) 

9. Books will be delivered to you within 3-5 business days after you place the order.

When can I order my books? 
• CCP- 2 weeks before the term begins thru the first week of the term, or when you receive the

email confirming credit has been applied. 
• Home School or Self-Pay - Credit Card/ PayPal – 1 month before the term begins.

What should I do with my books after the course is complete? 
CCP books are property of the student’s school district.  College Credit Plus students should 
return books to their school counselor within one week of the end of the term.  The school 
district may seek reimbursement for unreturned books. 

Can I return my books if I drop a class? 
Yes, you can return your books to eCampus within 25 days for any reason. 

Questions: http://mtc.ecampus.com/help/help-desk 
a  t  p



Marion Technical College's 
Guide to Transferring Ohio College Credit

37 Courses 52 Courses

MTC Course # MTC Course Name OTM OTM Ohio ID # TAG TAG Ohio ID # CTag CTag  Ohio ID #

ACC 1400 Financial Accounting  OBU001

ACC 1700 Managerial Accounting  OBU001

AET 1000 Intro to Alternative Energy  ORE001

ALH 1110 Medical Terminology  OHLO2O

ALH 1120 Human Diseases  OHL019

BUS 2150 Legal Environment of Business  OBU004

BIO 1100 General Biology  TMNS

BIO 1101Z Biology 1101      
(OSUM course that MTC students can take for OTM transfer)  TMNS

CHM 1200 Chemistry I  TMNS  OSC008

CHM 1250 Chemistry II  TMNS  OSC009

CHM 1200/CHM 1250    
Sequence

Chemistry I &     
Chemistry II    (Sequence of 2 courses)  OSCO23  

Sequence

CIT 1351 IT Essentials/A+ 
CTIT003 & 
CTIT004

CIT 1610 Networking Fundamentals CISCO I  CTIT007

CIT 1700 Intro to Visual Programming and Databases  CTIT012

CIT 2200 Supporting a Microsoft Server OS/MCSE II  CTIT013

CIT 2621 Routing and Switching Essentials/CISCO II  CTIT008

CIT 2631 Scaling Networks/CISCO III  CTIT009

CIT 2641 Connecting Networks/CISCO IV  CTIT010

CRJ 1000 Introduction to Criminal Justice  OSS031

CRJ 1500 Criminology  OSS034

CRJ 1600 Introduction to Corrections  OSS033

ECN 2000 Microeconomics  TMSBS  OSS004

ECN 2100 Macroeconomics  TMSBS  OSS005

EET 1210      Digital Circuits  OET002  
Sequence  CTEET002  

Sequence
EET 1500 Circuit Analysis I   OET001

EET 1550 Circuit Analysis II  OET003

EET 2300 Electronics  OET005

ENG 1000 English Composition I  TME001

ENG 1100 English Composition II  TME002

ENG 1200 Business Communications  OBU005

ENG 1400 Oral Communications  TMCOM  OCM004

ENG 1500 Interpersonal Communications  OBU002

ENG 2000 Early American Literature  TMAH  OSH053

ENG 2100 Modern American Literature  TMAH  OAH054

ERT 1100Z Earth Science 1000      
(OSUM course that MTC students can take for OTM transfer)  TMNS

GET 1000 Intro to Engineering  OES001

GET 2300 Engineering Statistics  OES004

HIT 1400 Health Care Reimbursement  OHL022

HIT 2000 HIT Legal Issues  OHL021

HSS 1010 Intro to Social Welfare  OSS030

HSS 1040 Intro to Social Work  OSS029

HSS 1060 Abnormal Psychology  TMSBS  OSS017

HSS 2020 Ethnic & Cultural Diversity  TMSBS  OSS024

HST 1500 Early American History  TMSBS  OHS043

HST 1600 Modern American History  TMSBS  OHS044

HST 1500/HST 1600  
Sequence

Early American History &   
Modern American History  
(Sequence of 2 courses)

 OHS010  
Sequence

HST 1700 Western Civilization I  TMAH

HST 1800 Western Civilization II  TMAH

HUM 1400 Introduction to Logic  TMAH

MED 1010 Medical Assisting Clinical Procedures I  CTMAT008

MED 1021 Medical Office Procedures  CTMAT011

MED 1021/       
MED 1040    

Sequence

Medical Office Procedures/Medical Assisting Clinical 
Procedures II                                   (Sequence of 2 
courses)


CTMAT004 & 
CTMAT005  
Sequence

MED 1010/ MED 1040/ 
MED 1050      
Sequence

Medical Assisting Clinical Procedures I & II, and MA 
Lab Procedures     
(Sequence of 3 courses)

 CTMAT010  
Sequence

MED 1050 MA Lab Procedures  CTMAT009

MED 1061 Medical Assisting Ins & Billing  CTMAT006

MET 1200 Computer Aided Drafting (CAD)  OET012  CTMET005

APPROVED TRANSFER COURSES
Effective Fall 2016



Page 2MET 2200 Statics  OET007

MET 2300 Strength of Materials  OET008

MFT 1100 Manufacturing Processes  OET010

MKT 2030 Principles of Marketing  OBU006

MKT 2150 Principles of Advertising & Promotion  OCM012

MLT 1010 Basic Medical Laboratory Techniques  OHL008

MLT 1020 Body Fluids  OHL010

MLT 1040 Hematology and Coagulation  OHL009

MTH 1200 College Algebra  TMM001

MTH 1215 Excursions in Math  TMM001

MTH 1200/MTH 1250    
Sequence

College Algebra &     
Pre-Calculus  (Sequence of 2 courses)  TMM002  

Sequence

MTH 2000 Calculus I  TMM005

MTH 2050 Calculus II  TMM006

MTH 2000/MTH 2050    
Sequence

Calculus I &     
Calculus II  (Sequence of 2 courses)  TMM017  

Sequence

NTR 1100 Nutrition  OHL016

NUR 1011/     
NUR 1030    

Sequence

Foundation of Adult Nursing Care I & Nursing 
Care of Women and Children       (Sequence of 2 
courses)

 CTADNUR002  
Sequence

OIS 1240 Computer Applications  
(approved for HIT only)  OBU003

OIS 1500 Web Authoring CITM004

OIS 1620 Digital Image Manipulation CITM002

PHY 1200/PHY 1210    
Sequence

Physics I &     
Physics I Lab (Sequence of course & lab)  TMNS  OSCO14  

Sequence

PHY 1250/PHY 1260    
Sequence

Physics II &     
Physics II Lab (Sequence of course & lab)  TMNS  OSCO15  

Sequence
PHY 1200/PHY 1210/   
PHY 1250/PHY 1260    

Sequence

Physics I & Physics I Lab    
Physics II & Physics II Lab  
(Sequence of 2 courses & 2 labs)

 OSCO21  
Sequence

PSY 1100 General Psychology  TMSBS  OSS015

PSY 1500 Social Psychology  TMSBS  OSS016

PSY 2100 Human Growth & Development  TMSBS  OSS048

SCI 1200 Anatomy & Physiology I & Lab  TMNS

SCI 1250 Anatomy & Physiology II & Lab  TMNS

SCI 1300 Microbiology  TMNS

SCI 2000 Advanced Human Physiology  TMNS

SOC 1200 Sociology  TMSBS  OSS021

SOC 1400 Personal and Family Relations  TMSBS  OSS023

SOC 2200 Social Problems  TMSBS  OSS025

SOC 2400 Gender Studies  TMSBS

* Additional Ohio Transfer information may be obtained at https://www.ohiohighered.org/transfer.

STUDENT APPEALS PROCESS FOR TRANSFER CREDIT 
Step One Step One

o Submit your Marion Technical College transcript to the Registrar of the receiving college or university.

o Request a written copy of the credits that have been transferred to your receiving college.

Step Two Step Two

Step Three Step Three

Ohio Transfer Module  (OTM),  Individuals who successfully complete the Ohio Transfer Module (OTM) at one institution will be considered to have met the Transfer
Module requirements of the receiving institution.  Approved Transfer Module courses, when taken individually, are also guaranteed for transfer  among public institutions on a 
course-by-course basis and are to be applied to the Transfer Module of the receiving institution.

Transfer Assurance Guide (TAG), Courses are unique in that they have been matched to a set of learning outcomes (identified by an OAN code) in a specific academic
subject area.   Approved TAG courses carry the guarantee that the courses and their credits will transfer  and apply toward the major at any of Ohio’s public institutions of 
higher education, provided they were taken when the courses were equivalent.

Career Technical Credit Transfer  (CT2).  Legislation directs the Ohio Board of Regents to work collaboratively with the Ohio Department of Education, public adult and
secondary career-technical education, and state-supported institutions of higher education to establish criteria, policies, and procedures to transfer agreed-upon technical 
courses from one system to another.

o Contact Marion Technical College's Dean of Arts & Sciences at 740.386.4196.

Step Three Step Three

Step Two Step Two

o  The receiving college must respond within 30 days of your appeals process request.  If you do not receive a copy of the appeals process within 30 days, or if 
this process is not satisfactory, go to Step Three.

o  If unsatisfied with the transfer decision, ask for a written copy of your receiving college’s transfer appeals process and follow those steps within
90 days.

o  If, within one month, you have not received a response to your request for course transfer, or if credits were not accepted, proceed to Step Two. 

Step OneStep One

a  t  p
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Campus Map and Directions 

Directions: 

From the North: Travel south on U.S. Route 23, exit west (right) on State Route 95 and travel ½ 
mile west on Route 95 to the campus. Once you have turned into campus, turn left to MTC and 
follow the signs to student parking. 

From the South: Travel north on U.S. Route 23, exit west (left) on State Route 95 and travel ½ 
mile west on Route 95 to the campus. Once you have turned into campus, turn left to MTC and 
follow the signs to student parking. 

Or 

Travel north on Route 4, turn east (left) on Barks Road. Travel east on Barks and turn left on 
Delaware Avenue (Route 423). Travel north to the Harding Memorial (on your right). Turn right 
on Vernon Heights Blvd. and right again on Mount Vernon Avenue (Route 95). Follow Mount 
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Vernon Avenue to the Marion Campus. Once you have turned into campus, turn left to MTC 
and follow the signs to student parking.  

From the East: Travel to the intersection on State Route 95 and U.S. Route 23. Follow Mount 
Vernon Avenue (State Route 95) west to the Marion Campus. Once you have turned into 
campus, turn left to MTC and follow the signs to student parking. 

From the West: Travel east on State Route 309/95, which becomes West Center Street just past 
the second set of railroad tracks, turn right on Park Blvd., and almost immediately turn left on 
West Church Street. Follow Church Street (Route 95) to Mount Vernon Avenue, turn right and 
follow Mount Vernon Avenue to campus. Once you have turned into campus, turn left to MTC 
and follow the signs to student parking. 



Link to MTC Calendar: 
http://www.mtc.edu/calendar/index.html 

Contact Information: Phone: 740.389.4636 

Tiffany Wade │Director of CCP │ wadety@mtc.edu │ Ext. 4137 

Caleb Martin │ CCP Coordinator │ martinc@mtc.edu │Ext.4207 

Ellie Hess │Administrative Assistant, Arts & Sciences and CCP │ 
hesse@mtc.edu  │ Ext. 4132 

Terri Martin │ Administrative Assistant, Business, Technologies, 
Public Services and CCP│ martint@mtc.edu  │ Ext. 4014 

Mandy Knight │ First Year/ Transfer Advisor │ knightm@mtc.edu 
│ Ext. 4019 

2017 
January 
13 Last day to add a class 
23 Census date, last day to DROP a 
class for no charge or transcript entry 
February 
1 Deadline to notify students/ parents of 
CCP opportunity 
15 Deadline for annual CCP Information 
sessions 
March  
1 Deadline for summer applications 
13 Fall registration opens at 10am
April  
1 Deadline for students to notify District 
of their intent to participate 
1 Deadline for private or home 
schooled students to apply to Ohio 
Department of Education for funding 
17 Last day to withdraw from a class 
with a “W” transcript entry 
May  
8 Bookstore credits for CCP students 
15 Deadline for fall rosters & 
applications 
15 Summer classes start (full session) 
19 Last day to add a class (full session)
29 Memorial Day – College Closed 
June  
5 Classes begin (8 week summer)  
9 Last day to register 
19 Last day to DROP a class for no 
charge or transcript entry (8 week) 
July
4 Independence Day- College Closed 
17 Last day to withdraw from a (8 
week) class with a “W” transcript entry 

24 Last day to withdraw from a (full 
session) class with a “W” transcript entry 
29 Summer classes end (8 week session)
August  
5 Summer classes end (full session) 
14 Enrollment Reports Sent to Schools 
17 Fall Adjunct Faculty Professional 
Development Session 
22 New Student Orientation 
28 Fall classes begin 
September 
1 Last day to add classes 
4 Labor Day- College Closed 
11 Census date, last day to DROP a 
class for no charge or transcript entry 
October 
1- February 15 Annual information 
sessions (CCP Nights)
November 
11 Veteran’s Day – College Closed 
13 Registration opens at 10 am 
15 Deadline for spring rosters 
23-25 Thanksgiving- College Closed 
27 Last day to withdraw from a class 
with a “W” transcript entry 
December  
9 Classes end
11-16 Final exams 
18 Fall grades are due
25-29 Christmas/ Maintenance Shut 
Down- College Closed



Link to MTC Calendar: 
http://www.mtc.edu/calendar/index.html  

Contact Information: Phone: 740.389.4636 

Tiffany Wade │Director of CCP │ wadety@mtc.edu │ Ext. 4137 

Caleb Martin │ CCP Coordinator │ martinc@mtc.edu │Ext.4207 

Ellie Hess │Administrative Assistant, Arts & Sciences and CCP │ 
hesse@mtc.edu  │ Ext. 4132 

Terri Martin │ Administrative Assistant, Business, Technologies, 
Public Services and CCP│ martint@mtc.edu  │ Ext. 4014 

Mandy Knight │ First Year/ Transfer Advisor │ knightm@mtc.edu  
│ Ext. 4019 

2018 
January 
1 New Years Day- College Closed 
8 Classes begin
12 Last day to add a class 
15 Martin Luther King Day- College 
Closed 
22 Census date, last day to DROP a 
class for no charge or transcript entry 
February 
1 Deadline to notify students/ parents of 
CCP opportunity 
15 Deadline for annual CCP Information 
sessions 
March  
1 Deadline for summer applications 
12 Summer and Fall registration opens 
26- 31 Spring Break 
April  
1 Deadline for students to notify District 
of their intent to participate 
1 Deadline for private or home 
schooled students to apply to Ohio 
Department of Education for funding 
16 Last day to withdraw from a class 
with a “W” transcript entry 
28 Classes end 
30- May 5 Spring Exams 
May  
5 Classes end 
6 Spring grades due 
8 Bookstore credits for CCP students 
15 Deadline for fall rosters & 
applications 
14 Summer classes start (full session)
28 Memorial Day – College Closed 

June  
4 Classes begin (8 week summer)  
8 Last day to register (8 week) 
18 Last day to DROP a class (8 week) for 
no charge and no transcript entry 
July 
4 Independence Day- College Closed 
16 Last day to withdraw from a (8 week) 
class with a “W” transcript entry 
23 Last day to withdraw from a (full 
session) class with a “W” transcript entry 
28 Classes end (8 week)
August  
4 Summer classes end 
17 Fall Adjunct Faculty Professional 
Development Session 
September
October 
1- February 15 Annual information 
sessions (CCP Nights)
November 
December 
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How to Submit Student Grades 

1. Login into https://myweb.mtc.edu

2. Then select Attendance:

3. Select Overall Grades:

4. Select your course:

5. Then enter grades.
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High School Graduation 
Course Substitution Crosswalk 

This information includes general guidelines about college courses that can be substitutions for high school requirements. 
The list does not include all possible examples of courses. All course substitutions must be nonremedial and nonreligious. 
Students must earn passing grades in the courses. The required credits noted within this document are the minimum 
required for high school graduation. Some school districts might have additional credit requirements for graduation. This 
document describes College Credit Plus as one option for satisfying high school graduation requirements; refer to other 
Ohio Department of Education guidance for other options (e.g., credit flex, physical education waiver).   

High School 
Requirement 

College Credit Plus  (CCP)  
Example Course Substitutions 

Other Information 

English language arts  
(4 high school credits) 

Courses in literature, composition, 
journalism, speech, applied 
communication  

Students may use English language arts CCP/Advanced 
Placement (AP)/International Baccalaureate (IB) courses to 
satisfy the curriculum requirements but schools must 
administer the end of course (EOC) tests to students to earn 
graduation points and to satisfy testing requirements of state 
and federal law. 

Health  
(1/2 high school credit) 

Any health courses 

Mathematics  
(4 high school credits) 

Any math courses Students must earn one unit of algebra II or the equivalent of 
algebra II. 

Students may use math CCP/AP/IB courses to satisfy the 
curriculum requirements but schools must administer the 
EOC tests (in algebra I or integrated math I and geometry or 
integrated math II) to students to earn graduation points and to 
satisfy testing requirements of state and federal law. 

Physical Education  
(1/2 high school credit) 

Courses in which the main 
concentration is participation in 
physical activity, fitness, and/or 
exercise. 

Science  
(3 high school credits) 

Any science courses Students must earn: 
1) one unit of physical sciences,
2) one unit of life sciences and
3) one unit of advanced* study in one or more of the

following sciences:
x chemistry, physics or other physical science;
x advanced biology or other life science;
x astronomy, physical geology or other earth or

space science
(*Note: A CCP science course does satisfy the
advanced study requirement.)

Schools must administer the biology EOC test to all students 
in order to satisfy federal testing requirements. CCP students 
may use their course grades and AP/IB students may use their 
test scores OR the biology end-of-course test score to earn 
graduation points, whichever is higher. 
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High School 
Requirement 

College Credit Plus  (CCP)  
Example Course Substitutions 

Other Information 

Social studies  
(3 high school credits) 

Courses in social science, 
humanities, psychology, western 
civilization, political science 

American History substitutions 
must include the study of history of 
the Americas or western civilization 
(i.e., must include U.S. History). 

American Government substitutions 
must include the study of the 
American political system.  

For the classes of 2018 and 2019, students must earn credits 
in American history and American government (one-half 
credit each).  

Students completing CCP courses in American History or 
American Government will not need to sit for the EOC tests 
in the subject area and may earn graduation points based on 
the letter grade in the course. 

For the class of 2021, students must earn one-half credit in 
world history and civilizations (in addition to American 
history and American government). World History 
substitutions must be history courses that include the study of 
multiple civilizations outside the U.S. with an element of 
historical examination. Human geography, world issues, 
world history and other world studies courses may meet the 
requirement. 

Electives  
(5 high school credits) 

Various courses will satisfy elective 
requirements 

Foreign language: 
Any foreign language course 
(including American Sign 
Language) 

Fine Arts: 
Courses in drama/theater, dance, 
visual art, or music 

Students must earn credit in one or any combination of 
foreign language, fine arts, business, career-technical 
education, family and consumer sciences, technology, 
agricultural education or English language arts, mathematics, 
science or social studies courses not otherwise required. 

Students must complete at least two semesters of fine arts 
taken at any time in grades 7 through 12. 

Financial literacy Various economics, financial, social 
science, or humanities courses 
which include the concepts of 
economics and financial literacy 

All students must receive instruction in economics and 
financial literacy during grades 9-12. Districts must verify 
that students have received these concepts in a specific course 
or the district may provide the concepts in an alternative 
format.  

Cardiopulmonary 
Resuscitation (CPR) and 
Automated External 
Defibrillator (AED) 

CPR/AED courses Schools must provide training for students in CPR and AED 
beginning in 2017-2018.  

May 2017, Ohio Department of Education and Ohio Department of Higher Education 


